
Receipts – Registration and Attendance 
 

            

 
 
Registration Receipt 
Must be submitted in order for  
reimbursement to be paid.   
 
The following information must be 
included on the receipt 

 Name of the participant 
 

 Name and Dates of the conference 
 

 Amount paid 

A school check will not be accepted as 
proof of payment. 

This receipt was accepted since it was 
supplied by the conference providers 
(vendor). 

This is actually a registration form but 
was accepted because it was 
submitted with an original receipt or a 
cancelled check. 


