
Meal Documentation 
 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 
 
Conference documentation must clearly state that meals are provided/are not provided. 
 
Meal reimbursement must be pre-approved and is limited to conferences lasting 2 days or more. 
 
No reimbursement for any meal(s) that were provided as part of the conference registration fee. 

 



 

 

Meal Receipts 
 

 
 

 Original Receipts Required 
 

Loose receipts MUST be attached to an 8½ x 11 sheet 
 

 Please categorize receipts by the day 

 Original receipts required. 
 

 
 
 
 
 


